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Employee Suggestion - Number 153

A, Informstion about the Sugrestors 25X1A6a

B -9, intellisence vt eicer, NG

The sugpestor proposes the development of a more efficient
srrangement and utilisation of duplicating facilities for D/
Ofticss,

&

One individaual given full responsibility for care and mintenance
of rooms snd eguipment used for dupllicating coples to provide for
continuity in produstion, svailabiiity of supplies and botter scheduling
of work.

Set up an additionsl copying machine in & separate room where .
its use would not interfere with the eperation of other equiyment
whish wust be used in a lighted room,

Buidd shelves or rasks to held various typess of paper to
provide a better flow of work snd sconomy in motions.

The leneral Services Jffice has suppllisd the followlng
avaluation:

%, . Jsugpestions are a reiteration and testimony to the need
for centralised functional responsibility of reproduction facilitles, .
The Uffice of Ceneral Dervices has recently taken over the operation
of the reproduction facility of BI/OD/P at their request to solve
such problens as menticned in the suggestions. . . The suggestlons
are sll good ones, . . . For your information a oub-unit is planned
in the DB/I ares." The Chief of sdminletration, DD/P atates that
“The suggestion has merit and would poseibly pay a small cash award,”
That office further goes nn to atabte that “When we agree for a
Bivision op two Divislone jolntly te have a eapying device, the
pgivieions concerned sho:ld bs reguired to make proper installation
and to trsin the wmaployes or employess who will use the device,
Further, that the room would be propuriy egulpped with light-oroeof
Doxss, racks, ebe.

by Bobes

it is recommended that an awsid to the suggesbor be consldsred
by the Commititee with the amount belny determined in keejing with
with the leale of Awards ~ith Intangible Demeliba.

RESTRACTED

Sacuringinformation

Approved For Release 1999/08/27 : CIA-RDP78-03985A000500040084-7




